[bookmark: _GoBack]What is a resume?

Skills:
http://www.youth.gc.ca/eng/media/skills_inventory.shtml



Computer Tasks:

1.  Read the instructions and complete the survey. At the end it will give you a summary showing how you ranked yourself in five broad skill areas. Print the summary only if it is one page or copy and paste to word and shrink.
http://www.d.umn.edu/careers/inventories/skills_test_intro.html

2. Complete the checklist. Print after (choose print page 1-1)
http://www.roguecc.edu/emp/Resources/transferable_skills_checklist.htm

3. Make your resume (choose one option from below).

4. Save your work in the folder.


Option 1: My First Resume:
https://www.careerkids.com/resumeSSL.php

Option 2: Resume Generator on Read, Write, Think
http://www.readwritethink.org/files/resources/interactives/resume_generator/

Option 3: Or, create your own.
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Alex Rudloff
555 Main Street
Sute 7821
Satelite Beach, FL 32937 USA

3215656555
feedback@emurse.com

Education

BSBA 1999 - 2003
University of Canral Florida, Orlanda, FL

Managamant Information Systems.

35 Grads Point Average

Related Course Work

« Business Pressntation Competition (Capstons)
« Financial Accounting

« Management of Organizations

« Intemational Business

« Decision Support Systems.

« Computer Network Architecture

« Programming Busingss Applications

Community Service

Volunteer Top Secret, FL
“The Haven for Children 1999 - 2003

« Respansible for arganizing monthly newslatter production

« Assisted with the 2001 Annual Fundraiser, a cslebiity golf tourament, The event generated recard high
donations.

« Curently function as web master and computer technician for the organization

Computer Skills

* Microsoft Word, Excel, PowerPoint, Access, Internet
« Programming Languages: VB.Net
« Competent with Accounting and Financial Management

Awards and Honors

« Dean's List 1999-2003
« Graduated Cum Laude





